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STEP 1:  

 

On our website www.northlink.co.za  click Apply to take you to the screen below 

 

 

 

 
 

 

 

  

A step-by-step guide on how to APPLY  
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STEP 2:  

 

Click NO if you are a new student 

 

Then Click NO if you are a first-time applicant or YES if you are returning to complete your 

application    

 

AND 
 
 

Accept the POPIA (Protection of Personal Information Act, 2013) CLAUSE /EXTRACT  

 
If you DO NOT accept, your application cannot continue.   
 

 ACCEPT and click Next  
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STEP 3:  
 
BIOGRAPHICAL DETAILS 
 
Ensure that you capture ALL of your biographical details CORRECTLY. 
 
Should you not a have an active cellphone number, provide us with a parent’s cell number 
as this will be one of our primary means of communicating with you during this process. 
 
If you choose YES for “Bursary Required”, you will receive an email with the link to the 
myNSFAS Portal.   
 
(All fields marked with the (*) are COMPULSORY and wonôt allow you to continue to the next 
page if not completed.) 
 

click Next  
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STEP 4:  
 
CAPTURING NEXT OF KIN DETAILS  
 
Ensure that it is different from your own details.  This can be your Parent, Guardian or Partner. 
 
Enter the Account Details of the person responsible for paying your fees should you not 
qualify for NSFAS. 
 
(All fields marked with the (*) are COMPULSORY and wonôt allow you to continue to the next 
page if not completed.) 
 

click Next  
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STEP 5:  
 
CAPTURING RESULTS DETAILS  
 

You are applying for Undergraduate  

 
Populate 1 of your School Leaving Subjects, the Result (the percentage) and the Symbol 
(Subject Code).   

 

Click Add  Subject  and NEXT to populate the following subject.  You repeat this process until 

you have added 5 subjects.  DO NOT ADD LIFE ORIENTATION  

 
(All fields marked with the (*) are COMPULSORY and wonôt allow you to continue to the next 
page if not completed.) 
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This is what it looks like once you have added all your school subjects 
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STEP 6:  
 
EDUCATIONAL INSTITUTION BACKGROUND 
 
Search and select the school you are currently attending / have attended.  
 
Click after the %, then click SEARCH. If you do not find your school, contact us on: 
021-970 9090  
 
If you are currently in school, choose Attending School 
 
If you are not in school, choose Employed or Unemployed 
 

State clearly with Yes  or No  if you previously studied at  another institution  

 
 

 

 

click Next  
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STEP 7:  

 

ACADEMIC QUALIFICATION 

 

Select the correct programme you are applying for. Some of the fields will then automatically 
fill in. 
 
(All fields marked with the (*) are COMPULSORY and wonôt allow you to continue to the next 
page if not completed.) 
 

click Add  Qualification  

 

 

 

 
THIS APPEARS AFTER YOU PRESSED ADD QUALIFICATION 
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STEP 8:  

 

A SUMMARY OF YOUR APPLICATION DETAILS WILL APPEAR. CROSS CHECK FOR 
CORRECTNESS.  

 

click Continue .  If you have access to a printer,  you can print a copy.  
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STEP 9:  
 
RULES AND AGREEMENT 
 
Create a 5-digit login pin AND accept the Rules & Agreement 
 
Restrictions when creating the pin: 
 

a) It cannot start  or end with a 0 (zero) 

b) It must not be in sequence eg.12345 or 54321 
c) a digit cannot be repeated in sequence eg.22 or 33 

 

 

 

Accept     rules and agreement below and click Submit Application 

 
 

At this point you will receive an email confirming your student number and your  
5-digit pin.  Please keep this information for future use. 
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STEP 10:  

 

Your academic data has been captured BUT your application is only complete once 

supporting documents are uploaded. 

 

 For your application to be accepted please select Yes  

 

 
 

 
 
 
STEP 11:  
 

To upload the specific documents, click Load/View  Document .   

 
NOTE:  All three documents below are compulsory 
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STEP 12:  
 

In order to choose the document, you wish to upload click Upload  Document  

 

 

 
 

 

 

 

STEP 13:  

To select the File where the document is saved click Choose  File  
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STEP 14:  

Select the correct folder where your documents are saved 

 
 

 
 

 

 

STEP 15:  

 

Click Save to ensure that your uploaded documents are submitted 
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STEP 16:  
 
After saving your uploaded documents click Close 
 
 
 

 
 
 
 
 
 

STEP 17:  
 

Proof that your document is uploaded 
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STEP 18:   

 

Proof that you uploaded documents correctly: 

 

Documents Uploaded via the Web will      show Yes .   

 

Click Complete  Upload  

 

 

 

Step 19: To complete the process, click Exit  
 

 
 
 
 
 
 
 

************************************************************** 


