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A step-by-step guide on how to APPLY

Comprehensive Web Application Process
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STEP 1.

On our website www.northlink.co.za click Apply to take you to the screen below

< C «

Comprehensive Web Application Process

e b higher education

" @) Northlink College

Higher Education and Training
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Academic Application Process

Page will guide you how to proceed with your application

If you a returning student click here

If you are a new applicant please continue with your application
Do you already have a student number

Returning to complete application:

Do you already have a student number? | __ Please select — v | *
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Click NO if you are a new student

Then Click NO if you are a first-time applicant or YES if you are returning to complete your
application

AND

Accept the POPIA (Protection of Personal Information Act, 2013) CLAUSE /EXTRACT

If you DO NOT accept, your application cannot continue.

ACCEPT and click Next

Comprehensive Web Application Process

u h;g:::;] :endul:atlnn @ "
4 = 8 Northlink College

REFUEIJC OF SOUTH AFRICA

Academic Application Process

» Page will guide you how to proceed with your application

I you a returning student click here

If you are a new applicant please continue with your application
Do you already have a student number

» Returning to complete application:

Do you already have a student number? [ o ~

=

Returning to complete application: | MNa w | *

MNTE_2129 Please read and accept the following POPI clause

POPI-ACT.pdf

& Northiink College

€% Northlink College

POPIA ACT

At Morthink College, your right to privacy |s a human right and is recognized and protect
In the South African Constitution and the Pratection of Personal Information Act 4 of 201
("POPIA™). The privacy of our stakeholders i very imporant 1o us; therefore, we can as
you that we will treat your persanal information as confidential.

Our communication platiorms are sacunely managed according to business best practice
with access being etrictly monitored and confrolled.

We heneby wish to grant you the opportunity to unfoliows’ unfiiend all Northlink College st
media platforma should you no lenger wish 1o hear from us.

I you wish to remain active on our communication platforms, no action will be required, 1

you will continue to receive our communicaions as nommal.

By staying apted in, you agree to recehve ongoing-

- informiation about courses offered at Morthlink College;

- information atout Placement & Testing. Application, Registration dates, Graduation Da
Open Day dates;

-
- Mews updates, newsletier and other mponant nformation.

| Accept: O
I do not Accept: [ \

MAD-GL-001 REVISION NO.O 22/03/2022
Page 2 of 16




%her education

igher ed %) Northlink College

Department:
Higher Education and Training
REPUBLIC OF SOUTH AFRICA

STEP 3:
BIOGRAPHICAL DETAILS
Ensure that you capture ALL of your biographical details CORRECTLY.

Should you not a have an active cellphone number,pr ovi de us with a parent
as this will be one of our primary means of communicating with you during this process.

If you choose YES for “ Bur sar y Regoywil reeetvé an email with the link to the
myNSFAS Portal.

(All fields marked with the (*) are COMPULSORY and won 6t toadntinoewo tlyemext
page if not completed.)

click Next

Biographical details

In this section you are required to enter your biographical details.

Enter your personal details

Nationality
Select your ID Type

Are you a SA Citizen in possession of a valid | — Please select -—— v | ©
SA ID/Birth Certificate?

Personal Information

NTE_2124
Gender: | — Please select — v |*
Date of birth (DD-MON-YYYY): ‘ | =R
Title: | — Please select — v |*
Surname: ‘ *
First names: | *
Maiden name: | |
Marital status: | — Please select — w | *
Home language: | — Please select — v|*
Ethnic group: | — Please select -— v | *
Are you Employed? | - Please Select — v |
Where did you hear about us? ‘ ‘ =]+
Iz a bursary required? | — Please Select -- v|
MAD-GL-001 REVISION NO.O 22/03/2022
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STEP 4:
CAPTURING NEXT OF KIN DETAILS
Ensure that it is different from your own details. This can be your Parent, Guardian or Partner.

Enter the Account Details of the person responsible for paying your fees should you not
qualify for NSFAS.

(All fields marked with the (*) are COMPULSORY and won Ot toadntinoewo tlyemext
page if not completed.)

click Next

Address Information

Street Address Line 1{e.g. Number and Street Name):

Street Address
Street Address Line 1(e.g. Street Name):

*»

*»

Street Address Line 2(e.g. Suburb Name):

Street Address Line 4(e.g. Province Name):

|
|
Street Address Line 3(e.g. Town Name): | |
x|
|

Postal Code:

Tick if your Postal Address is different from your Street Address [

Contact Information

NTE_2126 Please enter your contact information

Do you have a South African Cell Phone | —Please Select— v | *
Number?

Work Contact Number: | |

Home Contact Number: | |

Email: |

Verify email: |

Residence Information

Select wether you want to apply for residence?

Do you want to apply for residence? | -— Please select — v | *

Disability Information

Indicate whether you have disabilities.

Do you have a disability or impairment? [7]

(Bock ] [Nex]
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Quick Link: ﬂ Enographical

Next of Kin Details

% Northlink College

NTE_2132 Please enter the information of your Next of Kin. This can be a parent or a guardian.

Mext of Kin Personal and Contact Information

Mame(s) and Surname |

Mext of kin's mohile/cellular phone number: |

Home contact number: |

Work contact number: |

Mext of Kin Address Information

Pastal Address Line 1{e.g. Number and Street |

Name):

Postal Address Line 2(e.g. Suburb Name): |

Postal Address Line 3{e.g. Town Name): |

Postal Address Ling 4{e.g. Province Name): |

Postal Code: |

Email address: |

Account Contact Details

NTE_2133 Please enter the information of the parson responsible for any payments made to this institution. This can be yoursalf or any other party

Account Contact Information

Account Contact's name(s): |

Account Contact's mobile/cellular phone |

numper:

Account Contact's home phone number: |

Account Contact Address Information

Postal Address Line 1{e.g. Number and Street

Mame):

Postal Address Line 2{e.g. Suburb Name): |

FPostal Address Line 3{e.g. Town Name): |

Postal Address Line 4{e.g. Province Name): |

Fostal Code: |

Email address: |

MAD-GL-001
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STEP 5:
CAPTURING RESULTS DETAILS
You are applying for Undergraduate

Populate 1 of your School Leaving Subjects, the Result (the percentage) and the Symbol
(Subject Code).

Click Add Subject and NEXT to populate the following subject. You repeat this process until
you have added 5 subjects. DO NOT ADD LIFE ORIENTATION

(All fields marked with the (*) are COMPULSORY and won 0t toadntinoewo tlyemext
page if not completed.)

Results Details
MTE_2118 Please select whether you are applying for a postgraduate or undergraduate gualification

Matric/Grade 12 Year (YYYY) | 2021

Are you applying for Undergraduate or Post- [ Undergraduate ~ |

graduate?
Are you completing or have completed a South | S A Matric w |
African or International Matric
Muost recent results/certificate | Grade 12 | =l *

Subject details

NTE_2108

Fill in or select the requested information.

Click on the "Add" button in order to add your subject detail.

You can add more subjects by repeating the steps listed above and clicking the Add bution.

Once a record has been added to the list of subjecis, you can remove it by clicking the BRemove checkbox to the right of that entry.

School Leaving Subject: |ENGLISH HOME LANGUAG| Bl

Grade: | pROGRESS REPORT k=K

Result @I

MAD-GL-001 REVISION NO.O 22/03/2022
Page 6 of 16



hi%he_r education
& training
Department: S

Higher Education and Training
REPUBLIC OF SOUTH AFRICA

Northlink College

This is what it looks like once you have added all your school subjects

Guick Link- 48 Biographical ~ Next of Kin

Results Details
NTE_2118 Please select whether you are apolying for 2 postgraduate or undergraduste qualification

Matric/Grade 12 Year (YY) 2021 N

Are you applying for Undergraduate or Post-
graduate?

Are you completing or have completed & South S A \airic - |*
African or International Matric

Most recent Grade 12 =

Subject details

NTE_2109

- Fillin or select the requested information

« Click on the "Add" button in order to add your subject detail.

= You can add more Subjects by repeating the steps listed above and clicking the Add button.

« Once arecord has been added to the list of subjects, you can remove it by clicking the Remove checkbox to the right of that entry.

School Leaving Subject: : =l

Grade: | pROGRESS REPORT =

Grade 12 requires @ minimum of 5 and @ MaxiMum of 6 SUbjects

;
e e S P SO s e PEOT ST Matew WIS FaGn S g,

2001 202111 Grade 12 L SHiouE PR ORESs 67 5 u]

2021 202111 Grade 12 A AUAGDDITIONAL - FROBRESS 61 5 o

2021 202111 Grade 12 MATHEMATICS PROCRESS 56 1 o

2001 202111 Grade 12 SCIENCE PROSRESS 41 3 o

2021 202111 Grade 12 HISTORY PR OoRESs 66 5 u]
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STEP 6:
EDUCATIONAL INSTITUTION BACKGROUND
Search and select the school you are currently attending / have attended.

Click after the %, then click SEARCH. If you do not find your school, contact us on:
021-970 9090

If you are currently in school, choose Attending School

If you are not in school, choose Employed or Unemployed

State clearly with Yes or No if you previously studied at another institution

Educational Institution/s
MTE_2118 Please enter details of your previous secondary school studies

School details

Last school attended? |HTS BELLVILLE | =]
What are you currently doing? |UNEMPLOYED | = *

Other Tertiary Institution details

Have you studied at Another institution preuiously?l Mo w |
click Next
MAD-GL-001 REVISION NO.0 22/03/2022
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STEP 7:

ACADEMIC QUALIFICATION

Select the correct programme you are applying for. Some of the fields will then automatically
fill in.

(All fields marked with the (*) are COMPULSORY and won 6t toadntinoeno tiyemext
page if not completed.)

click Add Qualification

Academic Application

Qualification details

NTE_2112

s The list of qualifications provided can in some cases only be the gualifications you gualify for.

« [fyou have written a South African matric we will take the subjects and marks on the Malric page as the guide to determine for which gualifications you gualify.
« [fyou have notwritten a South African matric or if you are applying for a post-graduate qualification the list will be exhaustive.

Academic Year [ 2023 Al

Select a speciic field of study. [EpyC, g TRAIN-BUSINESS STUDIES | E=H
Chooss a programme: (¢ 4002 |[NC: N4: BUSINESS MANAGEMENT | ="
For which period are you applying? | 1YEAR | =l *
How would you like to study for this |TYGERBERG' FULL-TIME | L=l *
programme?

When would you like to study for the |SEMESTER 2 (JUL - DEC) | E=l
qualification?

Application Type |yya Application Type Description  yizard Application Type

Number of applications allowed for this | 3

Application fype
Add Qualification

THIS APPEARS AFTER YOU PRESSED ADD QUALIFICATION

Academic Application

Qualification details

NTE_2112

= Thelist of qualificalions provided ¢an in some cases only be the gualifications you qualiy for.

= ITyou have uritten a South African matric we will take the subjects and marks on the Malric page as the guide to determine for which qualifications you qualify.
= ITyou have not written a South African matric of I you are applying for a post-graduate qualification the list will be exhaustive.

Academic Year [ Please select — + |

Selecta specific field of stucy. | =

Cnoose a programme: | I =

For which perod areyou apphying? | E=|*
How would youliks o study forthis | i

Wnen would you ke fo study forthe | i *

#pplication Type s Application Type Description yyizard Application Type

MNumber of applicatiens allowed for this 5

Application type
Add Qualification

a

:;';'If% Mode of Study Academic Period Academic Application Type Eligible To Remove

Year Apply
EDUC. & TRAIN:BUSINESS NC: N4: BUSINESS 1 TYGERBERG: FULL- SEMESTER 2 (JUL - 2023 Wizard Application YES o
STUDIES MANAGEMENT TIME DEC) Type

Faculty Qualification

MAD-GL-001 REVISION NO.O 22/03/2022
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STEP 8:

A SUMMARY OF YOUR APPLICATION DETAILS WILL APPEAR. CROSS CHECK FOR
CORRECTNESS.

click Continue . If you have access to a printer, you can print a copy.

“ < A Not zecure northlappnorthinkcoza
2 Wwbon School School Leavng -~ /' - Final Gt P4 e
Matric Yo Matric Date “f"l""“‘" ¢ ~ S 3ace VRS Grade Grit Qi b |77 S [ "_ “ Ge12
. s b asind e Porc | Symbol o 0 Symbol | el symbol
Certificate Perc
EPORT
PR

Web Application Process - Previous Studies - Undergraduate

Web Application Process . Qualitication information
Acadwemx ApOaC ator [ ngitiie
Your Type To Apply

e
f aculty Qualticabon Sor ¥ I Mode of Study

Check your application details
In thes $6CH0n you #re 85had %0 Check yout Ostists Selore Contnung with your 0Olne SoOICaTON

« I you want 10 change anything. 9o Back to a previous step using the Cuck Links at the top of 1is page
o To continue with your enrciment process cick P “Continue™ tulion &t the bomom of 1he page.

Continue || Printer Friendly Format

MAD-GL-001 REVISION NO.O 22/03/2022
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STEP 9:
RULES AND AGREEMENT
Create a 5-digit login pin AND accept the Rules & Agreement

Restrictions when creating the pin:

a) Itcannotstart orend with a0 (zero)
b) It must not be in sequence eg.12345 or 54321
c) adigit cannot be repeated in sequence eg.22 or 33

Rules and Agreement
NTE_2121 Please confirm your acceptance of the rules and regulations. Quiting the application will erase all previously captured information.

Login Information
NTE_2130 Enter a pin (write it down as well) below 10 be used to lagin into the student ienabler system. an example 57281. No zero o letter is allowed. No number can be repeated in a sequence. The number will be recorded in the automated mail to you.
Press the TAB key/Click anywhere on web page fo validate your Pin number

Login Pin Number: E =

Agreement details

=  ACADEMIC APPLICATION RULE REGULATIONS pdf

Al particulars given by me in this form are true and comrect;

1 will acquaint myself with the: rules and regulations, including the disciplinary rules of Northlink College and will abide by
them;

| waive any claim against Northlink College resulting from any act or omission on my part during tuition, sport, tours,
practicals or in Northlink College residence;

| accept responsibility for the care and safekeeping of all Northlink College property (books, notes, tools & equipment)
isstied to me for my training

1 willinform the college immediately, in writing, shoukd | change my contact details or cancel or change my course of any
subjects;

I am aware that my enrolment is valid only if it complies with the relevant regulations of the college; notwithstanding

provisional acceptance of this enrolment by the college:;

| am aware that fees and legal costs will be recovered from me should | fail to timeously fulfil my financial commitments
towards the college;

I accept full responsibility and liability for the payment of the total of all lass, practical and residence fees as well as any
other fees determined by Northlink College at the date of enrolment’

Refunds for any withdrawals after enrolment will only be considered in exceptional circumstances:

| will familiarise myself and accept the college’s policy with respect to refunds;

| confirm the following: (Delete (a) o (b), whichever is not applicable):

(a) 1am capable of concluding an agreement and am legally competent to sign this application and may therefore: enter
unassisted into an agreement with the college;

(b) | sign this application and enter into an agreement with Northlink College with the acknowledgement of my
parentsiguardian

DISCLAIMER!

Northiink College shall take all reasonable measures to protect the personal information of users and for this disclaimer “personal
information” shall be defined as detailed in the Promotion of Access to Information Act, Act 2 of 2000 (*PAIA") and the Protection
of Personal Information Act. Act 4 of 2013 (‘POPIA’). The PAIA and POPIA Acts are available online at

| Aceept: ()

I do not Aceept: [

Quit Application

Accept rules and agreement below and click Submit Application

At this point you will receive an email confirming your student number and your
5-digit pin. Please keep this information for future use.

MAD-GL-001 REVISION NO.O 22/03/2022
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STEP 10:

Your academic data has been captured BUT your application is only complete once
supporting documents are uploaded.

For your application to be accepted please select Yes

Confirmation of Enquiry

CNTE_2100

STEP1: Academic Application has been COMPLETED.
STEP2: Upload the required certificates.

The upload screen will indicate which certificates are required.
STEP3: Submit Application

Do you have any electronic copies of | yes ~ |

certificates to upload?

STEP 11:
To upload the specific documents, click Load/View Document

NOTE: All three documents below are compulsory

Uploading of Certificates

Certification details

Certificate Processed Expiry Date Remarks ﬁg'?ﬁg%b

01 CERTIFIED IDENTITY DOCUMENT No No Load/View Document

02 CERTIFIED BIRTH CERTIFICATE  No No Load/View Document

PR PROOF OF ADDRESS No No Load/View Document
MAD-GL-001 REVISION NO.O 22/03/2022
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STEP 12:

In order to choose the document, you wish to upload click Upload Document

Uploading of Certificates

@ Te Kura - En an early child: sdent - Google Chr -
Certification details : ‘ R .
) D] @ ienabler.northlink co.za/pls/prodid1/w31pkg.w31_doc_Ist?x_doccat=ITS_CERTAux_option=ONLY8x_referencel=13.. @
Centicate Processed Expiry Date Remars UPoaoed
o1 CERTIFIED IDENTITY DOCUMENT No No aadview Docyment | Maintain Documents : Certificates
0z CERTIFIED BIRTH CERTIFICATE  No No e Documenl | [gtudent Number| 132304533
PR PROOF OF ADDRESS No Ho Loaaview Documen! | [Gertificate Code
Camplete Upload

= To load documents for enrolment click on the "Upload Document” button.
« To return to the enrolment wizard click on the “Close” button
= To view a loaded document click on the File Name link for the document in question

Close |[ Upload Document |

Certificate Document File
Code Sequence Date Name Remarks

STEP 13:

To select the File where the document is saved click Choose File

Comprehensive Web Application Process

Uploading of Certificates %) =
Certification details |

Certificate proces; DOcument Upload : Certificates

« To upload a fie from your PC click the “Browse" button. A file upload dialog wil appear. Salect a file for upload

D IDENTIFICATION DOCUMENT  No « Cick the "Save" button o upload the flle OR click "Close” 10 retun to the Gocument upioad kst

PR PRCOF OF ADDRESS No Prompt Reference

SL SCHOOL LEAVING CERTIFICATE No Student Number
[ Complete Upload | Certificate Code D

Filename to ([Choose File | No file chosen ]
Upload:
| Save
[ Close |
MAD-GL-001 REVISION NO.O

22/03/2022
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STEP 14:

Select the correct folder where your documents are saved

Comprehensive Web Application Process
% sps 0 X
Uploading of Certificate © Open =
€ ¢ ThisPC > Deskt Search Deskt »
Certification details o il ol I e it?x_doccat=ITS_CERT8x_option=ONLY
Certificate Organize v New folder = 1 @
1D 106l » B This pC A Neme Date modified Fpe A
PR PR( ,7;, 30 Objects = £ Intemet Shor
St SCH B Deskis @ Microsoft Ed
> -
2 G Proof of address and Certificate Microsoft £d
e -
‘M» > Bocuments, 1) 2021 TVETMIS data submission schedule Outlook Iten = hocpion
> & Downloads % STUDENT EMAIL Intemet Shor
> d Music | Emailing EEC_Submit your Registration.d... Outlook Iten
» &= Pictures B Werkbook2 Microsoft Ex:
» B Videos L FW S1 Analysis Outlook Iterr File
5 I Submission of Q4 Performance Report Outlook Iterr Name Remarks
» = Academic (A:)
2. 05(C) 1 FW DHET SurveyHub registration Outlook lterr
& 0s(C 3 SQLTools 1.9 Shortcut
= PROFFIE (D) | Workbook2.Dis 3 DiSFle. v
» wg Central Commo v < >
File name: v l All Files V.

Click Save to ensure that your uploaded documents are submitted

Comprehensive Web Application Process

Uploading of Certificates

Certification details (5] - o X
Certificate &
D 10ent| Document Upload : Certificates
PR PROOI « To upload a fée from your PC click the "Browse" button. A file upload dialog will appear. Select a file for upload.
ol SCHA « Click the “Save” button to upload the file OR click “Close"” to return to the document upload list
TR T TR Prompt Reference
I
Complets Upload Student Number
Certificate Code PR
Filename to [ Choose File | Proof of add . ertificate.pdf
Upload: S
Save |
[Close
MAD-GL-001 REVISION NO.O 22/03/2022
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)|

STEP 16:

After saving your uploaded documents click Close

Uploading of Certificates

Certification details (<) - =] X
Certificate 8
0 10enT| Document Upload : Certificates
v el
SL SCHO! lame:
[ Complete Upload |
Details of loaded document:
Prompt Reference
Student Number
Certificate Code PR
Filename F-1479901766/Proof of address and Certificate. pdf
Mime Type application/pdf
Document Size 143714
DAD Characterset ascii
Content Type BLOB
Document/image upload successful
[Ciose ]
STEP 17:
Proof that your document is uploaded
Uploading of Certificates
Certification details @ Te Kura - Enrol as an early childhood student - Google Chrome = a X
D B N
D IDENT| Maintain Documents : Certificates
PR PROO! Student Number
SL scHol |Certificate Code |[PR
Complete Upload |
« Toload documents for enroiment click on the "Upload Document” button.
« To return to the enrolment wizard ciick on the “Close” button
« To view a loaded document click on the File Name link for the document in question.
[ Close | | Upload Document |
Certificate  Document File
Code Sequence Date Name Remarks
PR 991307 14-APR-21 B Proof of address and Certificate pdf
MAD-GL-001 REVISION NO.O 22/03/2022
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STEP 18:

Proof that you uploaded documents correctly:

Documents Uploaded via the Web will show Yes .

Click Complete  Upload

Uploading of Certificates

Certification details

Certificate Processed Expiry Date Remarks :g‘g?:?vib

ID IDENTIFICATION DOCUMENT  No Yes Load/View Document
PR PROOF OF ADDRESS No Yes Load/View Document
SL SCHOOL LEAVING CERTIFICATE No No Load/View Document

| Complete Upload

A\

Step 19: To complete the process, click Exit

Confirmation Page

Student details
NTE_2113 Your application has been captured for further processing. Please use your Student/|D/Passport number as reference when communicating with the institution.

Name: MS KELLY (S
Student Number.
*kkkkkkkhkkhkkkkkhkkhkhkkhhhkhhkhkhhhkhhhhhkhhkhkkhkkhkhkkhhhhhhkhkkhhkix
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